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Weyland Schuster Yutani Executive Briefing Paper


Date:
	Title:

	<Title here>

	Purpose:
	<FOR INFORMATION/FOR DECISION/ETC>
Summary <1-2 sentences max>

	Points to note
	· <Dot point here that are a clear, no fluff, list of key take home points>
· <If you had 2 mins to talk in a lift – what you would say goes here>
· <exec should not be surprised in the presentation after reading these points>
· <This page is your 1-page summary. Please keep the font as Calibri 12 point>















	Recommendation
	<It is recommended that the Board …>


	Contact Officer
	<Student names here>
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